MyHuIMmansHOe aBTOHOMHOE 0011e00pa3oBarenbHoe yupexkaenue «Cpeansist mkona Ne 50
MMEHHU BOMHa-uHTepHanmoHaimcra Jlonckoro H.B.»

Yr1Bepxkaar:
Hupexrop MAOY CII Ne 50
M.A.CunopoBa

Ne 01-04-70.1 ot 07.09.2023

HOJIUTUKA
00padoTku nmepcoHaNbHbIX JaHHBIX MAOY CHI Ne 50

1. O0mue moJ10xKeHU s

1.1. Hacrosimas monutrka o0paboTkM mepcoHanbHBIX AaHHBIX MAOY CII Ne 50 (mamee —
[TonmuTuka) ompenenser mead oOpaOOTKH TEPCOHANBHBIX JTaHHBIX, KATETOPUU H IEepeueHb
00pabaThIBaCMBIX IEPCOHATBHBIX JAHHBIX, KATETOPHH CYOBEKTOB, IEPCOHABHBIC IAHHBIC KOTOPHIX
00pabaThIBalOTCS, CIOCOOBI, CPOKM HX O0O0pabOTKM M XpaHEHUS, MOPSAJOK YHUUYTONKCHHS
MEePCOHANBHBIX JAaHHBIX TPH JOCTHKEHHUH IIelied WX OOpaOOTKH WM TMPH HACTYIUIGHUW WHBIX
3akoHHBIX ocHOBaHUil B MAQOY CII Ne 50 (manee — [llkomna).

1.2. JlokanpHble HOPMATHUBHBIE aKThl U HWHBIE JIOKYMEHTHI, periiaMeHTUpYIoIe o0padoTKy
nepcoHanbHbIX AaHHBIX B [1Ikomne, paspabarbiBatoTcs ¢ yueToM monoxkeHuid [Tomutuku.

1.3. Meiicteue I[lomutuku pacmpocTpaHsieTcs Ha IepCcOHabHBIE MaHHble, Koropble Illkoma
00pabaThIBaeT C UCIOIb30BaHUEM U 0€3 MCIOIB30BAHUS CPEJICTB aBTOMATHU3ALIUH.

1.4. B [lonuTuke UCTIONB3YIOTCS CIEAYIOIINE TOHITHS

[ NEPpCOHATIBHBIC NAHHBIC — J'IIO6a$I I/IH(l)OpMaIII/ISI, OTHOCAIIAACA MPAMO HJIM KOCBECHHO K
OTIPEICTICHHOMY WJIH OTpeaesiieMoMYy (GU3NIECKOMY JIUITY (CYOBEKTY IEPCOHAIbHBIX JIaHHBIX ),
. MepCOHANIbHBIE JaHHBIE, pa3pelIeHHble CYOBEKTOM MEpPCOHANBHBIX JAHHBIX TS

pacnpocTpaHeHHs, — IEPCOHAIbHBIE JaHHbIE, JOCTYIl HEOrPAHWUYEHHOI'0 Kpyra JIMIl K KOTOPbIM
MPEIOCTaBlIeH CYOBEKTOM MEPCOHAIBHBIX JaHHBIX IyTeM Jaud corjacus Ha o0paboTKy
MEePCOHANIBHBIX JaHHBIX, Pa3PEUICHHBIX CYObEKTOM MEPCOHANBHBIX JaHHBIX JJIS1 PaclpOCTPAHEHUS
B TIOpsIZIKE, TpeaycMoTpeHHOM DenepanbHbiM 3akoHOM OoT 27.07.2006 Ne 152-D3 (nanee — 3akoH);
. orepaTop TEPCOHANBHBIX MaHHBIX (omeparop) — Illkoma — ropuamdeckoe HIO,
CaMOCTOSTENFHO WM COBMECTHO C JIPYTUMHU JIMIIAMU OpTaHu3yrolee U (W) OCYIIECTBISIONIee
00paboTKy MepCOHATBHBIX JAaHHBIX, OMpeAesioNIee 1eln 00padOTKU MEPCOHATIBHBIX TaHHBIX,
COCTaB MEPCOHAIbHBIX JaHHBIX, MOJIEKAIINUX 00padoTKe, 1eHCTBUS (OMepaln), COBEPIIAEMBIE C
MEePCOHATBHBIMU JaHHBIMHU;

. 00paboTKa MepcoHANBHBIX JAaHHBIX — JIEHCTBUE (OMepalis) Ui COBOKYITHOCTh JCHCTBUI
(omeparuii) ¢ MEpPCOHATBLHBIMU JIaHHBIMH C HCIIOJIB30BAHMEM W 0€3 HCIIONB30BAHUSI CPEJIICTB
aBTOMAaTH3alllM, BKJIOYasi cOOp, 3aluch, CUCTEMATH3allMI0, HAKOIUJICHHE, XpaHEHHUEe, YTOUHEHUE
(oOHOBIIEHME, W3MEHEHHE), W3BJICUCHUE, HCIIOJIb30BaHMEe, Tepenady (pacrmpocTpaHEHHe,
MpeAoCTaBlIeHUe, JOCTYI), 00e3TMYNBaHNE, OJOKHPOBAHKE, YIAICHHE, YHUUTOXKEHHUE,

. aBTOMAaTU3HpPOBaHHasE 00pabOTKa MEepPCOHAIbHBIX JAHHBIX — 00pa0OTKa MepPCOHATBHBIX
JAHHBIX C TOMOUIBIO CPEJICTB BHIYUCIUTEILHON TEXHUKH;

. pacnpocTpaHEeHUE NEPCOHANBHBIX TaHHBIX — JCHCTBUS, HANpPaBJIECHHBIE Ha PaCKpPbHITHE
MEePCOHANIbHBIX JAaHHBIX HEOMPEIeTIEHHOMY KpYTY JIHII;

. MpEeAOCTaBICHUE MEPCOHAIBHBIX JAHHBIX — JEWCTBUS, HANpaBJICHHbIE HAa PACKPBITHE
MEPCOHANIbHBIX JaHHBIX OIMPEIEICHHOMY JIUIY UJIM ONPEEIEHHOMY KPYT'Y JIUIL;



. OJOKMpOBAaHUE TIEPCOHAIBHBIX JAaHHBIX — BpPEMEHHOE TIpeKpalieHue o0padoTKu
MEPCOHANLHBIX JIAHHBIX (32 UCKITIOYEHUEM CITy4aeB, eciu o0paboTka HE00X0uMa JIsl yTOUYHEHUS
MEPCOHANIBHBIX JAHHBIX);

. YHUYTO)KEHUE TEPCOHANBHBIX JaHHBIX — JICMCTBUSA, B PE3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MO)KHBIM BOCCTAaHOBUTH COZEP)KaHNE NEPCOHATBHBIX TAaHHBIX B WH(POPMAIIMOHHONW CHCTEME
MEePCOHANIBHBIX TAHHBIX U (WJIK) B pe3yJbTaTe KOTOPHIX YHUUTOXKAIOTCS MaTepuaibHble HOCUTEIU
MEPCOHANBHBIX JIAHHBIX;

. 00e3MMYrBaHNe NEPCOHAIBHBIX JaHHBIX — JCUCTBUS, B PE3yJIbTaTe KOTOPBIX CTaHOBHUTCS
HEBO3MOKHBIM 0€3 HCII0Ib30BaHUS JJOTOIHUTEIHHOU HH(OPMAIIUU ONPEIEIUTh TPUHAUIEKHOCTh
MEPCOHANBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY MEePCOHAIBHBIX JaHHBIX;

. WH(POPMALIMOHHAS CHUCTEMa IEPCOHATBHBIX JAHHBIX — COBOKYITHOCTH COJIEPIKAIIUXCS B
0a3ax JaHHBIX NEPCOHAIBHBIX NAHHBIX M OOECHEeUMBAIOMIMX HUX 00paboTKy MH(MOpMAaIlMOHHBIX
TEXHOJIOTHH U TEXHUUECKUX CPEJICTB;

. TpaHCTpaHUYHAs Mepeiada MepCOHABHBIX JAaHHBIX — Mepeiada MepCOHANBHBIX TaHHBIX Ha
TEPPUTOPUIO HUHOCTPAHHOI'O TOCyJapcTBa OpraHy BJIAacTH MHOCTPAHHOTO TOCYAapCTBa,
MHOCTPAaHHOMY (PU3UYECKOMY JIMILY WJIK HHOCTPAHHOMY IOPHINYECKOMY JIUILY.

1.5. Illkona kak oneparop MepCOHATBHBIX JAHHBIX 00s3aHa:

15.1. Cobmonarh KOHPUIACHIIMATHHOCTD MEPCOHAIBHBIX JaHHBIX, @ UMEHHO HE PacIpoCTpaHsITh
NIepCOHANIbHBIE JaHHbIE U HE MepeaaBaTh X TPETHUM JIHIaM 0e3 coryiacus cyObeKTa MepcoHaIbHbIX
TAHHBIX WU €T0 3aKOHHOTO MPEJCTABUTENISA, €CIIM MHOE HE MPETyCMOTPEHO 3aKOHOIaTEIIHCTBOM.
1.5.2. Oobecneunth CcyOBEKTaM TEPCOHAIBHBIX HAHHBIX, HMX 3aKOHHBIM TIPEACTABUTEISIM
BO3MOXKHOCTh O3HAKOMIICHHUSI C JOKYMEHTaMH U MaTepHuajaMH, COJACPKAIIMMH UX MEPCOHATbHBIC
JaHHBIE, €CIM UHOE HE MPEITyCMOTPEHO 3aKOHOIATEIIbCTBOM.

1.5.3. Pa3psacHATH CyObeKTaM TEPCOHAJBHBIX JAHHBIX, WX 3aKOHHBIM TIPEACTABUTEISM
IOpUAMYECKUE TIOCIEACTBUS OTKa3a MPEI0CTaBUTh NEPCOHATbHBIC TaHHBIC.

1.5.4. BrnokupoBaTh WIM yAaNATh HEMPABOMEPHO oOpadaTbiBacMble, HETOYHBIC IMEPCOHATIHHBIE
JTaHHBIE TN0O0 00EeCTIeUnTh NX OJIOKUPOBAHKE WIIN YAAJICHHE.

15.5. IlpekpatuTh 0OpaOOTKY M YHUUYTOXKHUTh WJIM OOE3JIMYUTH IEPCOHAIBHBIC JTaHHBIC JIMOO
obecrieunTh MpeKpanieHne 00padOTKU U YHUUTOKECHUE UM 00€3TMYMBAaHUE TIEPCOHAIBHBIX TaHHBIX
MIPH TIOCTUKEHHUH LIeJTU UX 00paboTKH.

1.5.6. IlpekpaTuth 00pabOTKY MEPCOHAIBHBIX JAaHHBIX MM 00ECHEUHUTh MpeKpaliieHue oopaboTKu
MEPCOHANBHBIX JAaHHBIX B Cllydyae OT3bIBAa CYOBEKTOM II€PCOHAIBHBIX JAaHHBIX COIJIACHS Ha
00paboTKy ero MepCOHANBHBIX JAaHHBIX, €CIIM WHOE HE MPEIyCMOTPEHO JIOTOBOPOM, CTOPOHOM
KOTOPOTr'0, BBITOJONPHOOpETaTeNIeM WM MOpPYYHUTEIeM IO KOTOPOMY SIBISIETCS CYOBEKT
MEPCOHANBHBIX JTAaHHBIX, WM UHBIM coriameHueM Mexnay Lkomoil u cyObeKTOM MepCcOoHaIbHBIX
JTAHHBIX.

1.5.7. Ilpunumatb Mepbl, HEOOXOOUMBIE M JOCTATOYHbIE JUId OOECIEeYEHHUs BBIMOJIHEHUS
00513aHHOCTEMH, MPETyCMOTPEHHBIX 3aKOHOM U MPUHATHIMUA B COOTBETCTBUHM C HUM HOPMAaTHBHBIMU
MIPABOBBIMHU aKTaMH.

1.6. llIkomna Bopage:

1.6.1. CaMocCTOATENBHO ONpPEAEIATh COCTaB U MepeueHb Mep, HEOOXOIUMBIX M JOCTaTOYHBIX IS
oOecriedeHus] BBIMOJIHEHUS O0S3aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM H TNPHUHATHIMA B
COOTBETCTBMM C HHMM HOPMAaTUBHBIMU IPABOBBIMU aKTaMH, €CIM HMHOE HE NPelyCMOTPEHO
3aKOHOJATEIbCTBOM O IEPCOHAIBHBIX JIaHHBIX.

1.6.2. Ucnonb30BaTh MepcOHANIbHBIE JAHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX 0€3 UX COrjacus B
CITy4asix, MPeyCMOTPEHHBIX 3aKOHOIATEITLCTBOM.

1.6.3. IIpenocTaBisTh epcoHaNbHbIC JaHHBIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX TPETHUM JIHIAM B
Clly4asix, IPeayCMOTPEHHBIX 3aKOHOIATEITLCTBOM.

1.6.4. Tlopyunts 00paOOTKYy TNEpPCOHAIBHBIX JAaHHBIX JPYroMy JIHMIy C cOrjacus CyObeKTa
MEePCOHANIBHBIX JIaHHBIX, €CIIM MHOE HE MPEAYyCMOTpPEHO (penepanbHbIM 3aKOHOM, HA OCHOBAaHUU



3aKIII0YaeMOro C 3TUM JIMLOM Jjoroopa. JIumo, ocymiecTBisitoniee 0O0pabOTKy MEepPCOHAIBHBIX
TaHHBIX 10 mopydeHuto IIkombr, 00s3aHO COOMIOMATh TPUHIUIB M TpaBWiIa 0O0pPaOOTKH
MEePCOHANBHBIX  JAaHHBIX, MPEAYCMOTpPEHHBbIE 3aKOHOM, COOMI0AaTh KOH(PUACHUHUATHLHOCTh
MEPCOHANBHBIX JIAaHHBIX, NPUHMMATh HEOOXOIUMBbIE MEpbI, HalpaBlIeHHblE Ha oOecreueHue
BBITIOJIHEHHS 00S3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKHU, COBEPIIICHHOIETHHE yYallHecs, POJUTEIN HECOBEPIICHHOIETHUX YJallluXCsl, UHbIE
CyOBEKThI IEPCOHAIBHBIX JAHHBIX (Jajiee - CyObeKThI IEPCOHANBHBIX JaHHBIX) 00s3aHbI:

1.7.1. B ciayyasx, npelyCMOTPEHHbIX 3aKOHOAATEILCTBOM, IpenocTaBisaTh llIkone nocroBepHble
MepCOHANIbHBIE JTaHHBIE.

1.7.2. Ilpu n3MeHeHUH NMEePCOHAIBHBIX JAAHHBIX, OOHAPYKEHUH OLUIMOOK MJIM HETOUYHOCTEH B HUX
He3aMeUIUTeNbHO coodmaTh 00 3ToM Ikone.

1.8. CyOBeKThl mepcoHaIbHBIX TaHHBIX BIIPABE:

1.8.1. ITony4ars MHPOPMAIMIO, KacaloUlylocs oOpabOTKM CBOMX MEPCOHAIBHBIX JAHHBIX, KpOME
ClTy4aeB, KOT'Jla TaKOH JTOCTYII OrpaHnyeH (pereparbHbBIMA 3aKOHAMH.

1.8.2. Tpeb6oBats ot I1Ikombl YyTOUHUTH TIEPCOHANBHBIC TaHHBIC, OJIOKMPOBATh X WA YHUUTOKHUTH,
€CII TIepCOHANIbHBIE JaHHBIE SBISIOTCS HENOJIHBIMH, YCTAPEBIIMMH, HETOYHBIMH, HE3aKOHHO
MOJTYYCHHBIMU WIIN HE SBIISIOTCSI HEOOXOAMMBIMU ISl 3asIBJICHHON 11eI 00pabOoTKH.

1.8.3. JlononHUTHh MepCOHATbHBIE JNaHHBIE OLIEHOYHOTO XapakTepa 3asBJICHHEM, BBIPAKaIOIIUM
COOCTBEHHYIO TOUKY 3pEHHSL.

1.8.4. O6xanoBats AerictBus wiu 6e3neiictBre LIIKOMBI B yITOJTHOMOYEHHOM OpTaHe 1Mo 3allUTe MPaB
CyOBEKTOB IMEePCOHABLHBIX TAHHBIX WIN B CyJIeOHOM IOPSI/IKE.

2. [IpaBoBbIe OCHOBaHMS 00PAOOTKY NMEPCOHATBHBIX TAHHBIX

2.1. IlpaBOBBIMH OCHOBaHHMSIMH OOpaOOTKH MEPCOHAIBHBIX AaHHBIX B LlIkone SBISAIOTCS ycTaB U
HOPMAaTUBHBIC TIPABOBBIE AKTHI, JJIS1 HCITOJHEHHSI KOTOPBIX M B COOTBETCTBUU ¢ KoTopbhiMu [1Ikoma
OCYILIECTBIISIET 00pabOTKYy MEPCOHANBHBIX TAHHBIX, B TOM YHCJE:

. TpynoBoil KofeKC, MHbIE HOPMAaTUBHBIE IIPABOBBIE aKThI, COAEPKAIINE HOPMBI TPYJOBOIO
1paBa;

. BromxeTHBIN KOneKC;

o Hamnorossliit Kogekc;

. I'paknaHCcknii KOJIEKC;

. CeMelHBIN KOJCKC;

. ®enepanbhblii 3akoH oT 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoii
®denepauun» U NPUHATHIE B COOTBETCTBUHM C HUM HOPMAaTUBHBIE IIPABOBBIE AKTHI;

. COILIMAIbHOE, IEHCHOHHOE U CTPax0OBOE 3aKOHOAATENbCTBO Poccuiickoil deneparuu;

. 3aKOHOJATENbCTBO B cdepe Oe30MacHOCTH, B TOM YHUCIIE aHTHUTEPPOPUCTUUYECKOM
3aIUIIEHHOCTH.

2.2. TlpaBOoBBIMH OCHOBaHHUSMH OOpaOOTKM TEPCOHANBHBIX NMaHHBIX B lllkone Takke SBIAIOTCS
JIOTOBOPBI ¢ (PU3NYECKUMHU JIMIIAMHU, 3asIBICHUSI (COTJIacHsl, JOBEPEHHOCTH) yUYAIIUXCS U POIUTENEH
(3aKOHHBIX ~TPEACTABUTENECH) HECOBEPIICHHOJICTHUX YyYallUXCs, COrjlacus Ha 00paboTKy
MNEPCOHATIbHBIX JTaHHBIX.

3. Hesau 00padoTKH MePCOHATBHBIX JAHHBIX, HX KATErOPHH U MepevyeHb, KATeropuu
cy0beKTOB, MepPCOHAJIbHBIE IaHHbIE KOTOPbIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKH HX
00paldOTKHU U XpPAHEHHUS, NOPSAAOK YHHUTOKEHHUS NePCOHAIBHBIX JaHHBIX

1. Ileab 00padoTKM: Opranu3anusi 00pa3oBaTe/IbHOM AeATEIbLHOCTH M0 00pa30BaTeIbHBIM
NMporpaMMam Ha4ajJibHOro 0011ero, 0OCHOBHOI0 001Iero U cpeHero ooiiero 0opa3oBanmusi,
JAOMOJHUTEIbHBIM 00111€00pa30BaTeJIbHBIM POrPaMMaM




Kareropun
JTAaHHBIX

[IepconanbHbIE JaHHBIE CnenuanbHbIE
JIaHHBIE

[Iepeuens
JTAHHBIX

e (aMumius, UM, OTYECTBO; CBeIeHUsI O COCTOSTHUU

e IION; 37I0POBbS

e TPaXXIaHCTBO;

e JlaTa ¥ MECTO POXKJCHUS;

e u300paxenue (pororpadus, BHIEO);

e TIIaCHOPTHBIC JaHHBIE;

e aJpec PErucTpaIfH IO MECTY
KHUTEIbCTBA;

e azapec GaKTUIECKOTO MPOKUBAHMUS;

e KOHTAKTHBIC JJAHHEBIC;

e WHJIWBHIYaTbHBIA HOMEP
HAJIOT OTIJIATENbIINKA;

e CTPaxOBOW HOMEP WHANBHIYATEHOTO
nuuesoro cyeta (CHUJIC);

e CBe/EHUA 00 yCcIIeBaeMOCTH
00ydJaroIerocst 1 Apyrue CBECHNUs,
o0pasyromuecs B PoLEcce peaan3aliu
o0pa30BaTeIbHON MPOrpaMMBI;

e HHBIC IEPCOHAIBHBIC TAHHEIC,
IpeocTaBIIsieMble (PU3NIECKUMU
JIAIIaMH, HEOOXOINMBIE ISt
3aKJTFOYEHUS M UCTIOTHEHHS IOTOBOPOB,
UCTIOJIHEHUS] HOPM 3aKOHO/IAaTENIbCTBA B
cdepe obpazoBaHUs

Kareropun
CyOBEKTOB

OOyuaromuecs, UX pOAUTENN (3aKOHHBIE PEACTABUTEIH)

Crioco0Omt
o0paboTKn

ABTOoMaTH3MpOBaHHAs 00paboTKa 1 O3 Cpe/ICTB aBTOMATHU3ALIUH, B TOM YHUCIIE:

e TIOJy4YEHHE NEPCOHANBHBIX JaHHBIX B YCTHOM U MHCbMEHHOH Qopme
HETOCPEACTBEHHO OT CyObEKTOB NEPCOHANBHBIX JaHHBIX;

e BHECEHMs NIEPCOHAIBbHBIX JAHHBIX B )KypHAJIbl, PEECTPBI U
UH(OPMAIIMOHHBIE CUCTEMBI U IOKYMEeHTHI [1IKosIbI.

Cpoku
00paboTKH

B Tedenue cpoka peanuzanuy 00pa3oBaTebHON MPOTrpaMMbl

Cpoxku
XpaHEHHUs

B teueHue CpOKa, YCTAHOBJICHHOT'O HOMeHKﬂaTypOﬁ A€ B 3aBUCUMOCTH OT THIIA
AOKYMCHTA, B KOTOPOM COACPIKATCA IEPCOHAJIBHBIC TaAHHBIC

ITopsnok
YHUYTOKECHUS

B cooTBeTcTBHU C HOp}II[KOM YHUYTOXCHUSA U 00€3TMUNBaHUS INEPCOHAIIBHBIX
JaHHBIX k03Bl B 3aBUCHMOCTH OT THUIA HOCUTEIIA MNEPCOHATIBHBIX TaHHBIX

2. llenb 00pa0dOTKH: BBINOJTHEHUs] (PYHKIMI U IIOJJHOMOYHI padoToaaTessi B TPYA0BBIX
OTHOIIIEHHUSX, B TOM 4K cJIe 00A3aHHOCTEH 10 oOXpaHe Tpyaa




Kareropun
JTAaHHBIX

HepCOHaJ'ILHLIe JaHHBIC

CrnenuansHbIE
MepPCOHATbHBIE
JTAHHBIE

buomerpuueckue
MEPCOHAIbHBIE
JIaHHBIC

Ilepedyenn
JaHHBIX

e (damwus, UMs, OTYECTBO;

e TIOJ,

e TPaXIaHCTBO;

e JlaTa ¥ MECTO POXKJCHHUS;

e m3o00paxenue (pororpadus);

e TACIOpPTHBIEC JaHHbIE;

e aJIpec PErUCTPALUU 110 MECTY
KHUTEITHCTBA;

e ajpec (haKTUYECKOTO
IIPOXKUBAHUS;

e KOHTAKTHBIC JJAHHEIC;

e HMHJAWBHIYaJbHBIA HOMED
HAJIOT OTJIaTENbIIUKA,;

e CTPAaxOBOW HOMEpP
WHIUBUAYAIBHOTO JINLIEBOTO
cuera (CHHUJIC);

e cBezeHus 00 oOpa3zoBaHuH,
KBTI (UKAIIHH,
npodeccuoHanbHOM
MOJIrOTOBKE ¥ MOBBIIICHUT
KBATH(UKALIIH;

e ceMeiHOoe MOJI0KEeHHe, HaTTMune
JIeTel, POJCTBEHHBIC CBS3U;

e CBEIECHUS O TPYIOBOHI
JIeSITeTbHOCTH, B TOM YHUCIIe
HaJIMYKE MOOLIPEHUH,
HarpakJieHui 1 (1im)
JTUCIUIUIMHAPHBIX B3BICKAHUIA;

e JIaHHBIE O PErUCTpalnuu Opaka;

e CBEJICHHUS O BOWHCKOM yYeTe;

e cCBe/eHUs 00 MHBAJIUTHOCTH;

e CBEJCHUS 00 ylep>KaHUH
QIMMEHTOB;

e CBEJEHHUS O JIOXOJIE C
IpebIAYILEro Mecta padoThl;

e HHBIC IEPCOHAIBHBIC JaHHBIE,
IpeI0CTaBIIsIEMbIE
pabOTHUKAaMH B COOTBETCTBUHU
¢ TpeOOBaHUSIMH TPYAOBOTO
3aKOHO/IaTeJIbCTBA

CBeneHud o
COCTOAHHNU
3I0POBbSI

N300paxenue Ha
dboto u
BUJICO3AITHCH,
IMOJTY4YCHHBIX C
KaMmep HaOJIIOICHHS

Kareropun
CyOBEKTOB

Pabotrauku, kKaHIUIATH HA PabOTY (COMCKATENN)

Crioco0b1
00paboTKH

ABTomaru3upoBaHHas 00paboTka u 6e3 CpeICTB aBTOMATU3allM1, B TOM YHUCIIE:




e TIOJy4YEHHE NEPCOHANBHBIX JaHHBIX B YCTHOM U MHCbMEHHOH Qopme
HEMOCPEACTBEHHO OT CyObEKTOB NEPCOHANBHBIX JaHHBIX;

e BHECEHMsI IEPCOHAIBHBIX JAHHBIX B )KYpHaJIbl, PEECTPHI U
UH(OPMAIIMOHHBIE CUCTEMBI U IOKYMeHTHI [1IKkomb!

Cpoku B Teuenue cpoka aAeHCTBUS TPYAOBOro Joropopa. [ljis KaHAUIATOB — B TEUEHHUE

00paboTku CpOKa, HEOOXOAUMOIO AJIsl PACCMOTPEHUS KaHIUAATYPbI U 3aKII0UECHHUS
TPYZOBOTO I0TOBOpA

Cpoxu B Teuenme cpoka, yCTaHOBJIEHHOT'0 HOMEHKJIATYpPOH e B 3aBUCUMOCTH OT TUTIA

XpaHEHHS TOKYMEHTA, B KOTOPOM COZIEpKaTcs IIEPCOHANbHBIC TaHHbIE, B TOM YHUCIIC B
cocTaBe JMUYHBIX fen — 50 et

[Topsinok B cootBetctBum ¢ [lopsaxom yHUUTOXXKEHUS U 00€3TUUMBAHUS TIEPCOHANBHBIX

YHUUYTOXKEHUSI | TaHHBIX [1IKOJIBI B 3aBUCMOCTH OT THITa HOCUTENS TIEPCOHANBHBIX JAHHBIX

3. leab 00padoTkn: peaausanus rpaxaaHCKo-NPaBOBbIX 0T0BOPOB, CTOPOHOIA,
BBITOONPUOOPeETATEIEM HJIM NOJIy4aTeaeM KOTOpbIX aBJsiercs Hkona

Kareropun [TepconanbHble JaHHbBIE
JTAHHBIX
[Tepeuenb e (amMuus, UMs, OTYECTBO;
JTAHHBIX e T[IaCHOPTHBIE JaHHBIE;
e ajpec perucTpanuu u (Wim) GpakTH4eckoro mpoKUBaHUS;
e KOHTAKTHBIC JAHHEIC;
e WHJMBUAYaJbHbII HOMEP HAIOrOIJIATENbIINKA;
e HOMED PacueTHOIO CUETA;
e HOMEp 0AaHKOBCKOH KapThI;
e MHBIEC IEPCOHAIbHBIE JaHHBIE, IPEIOCTABISIEMbIE (PU3NUECKUMU
JMIIaMH, HEOOXOTUMBIE JIJIsl 3aKIIFOYCHUS ¥ UCIIOIHEHHUS IOTOBOPOB
Kareropuu KoHTpareHTsl, napTHepsl, CTOPOHBI 10I0BOpa
CyOBEKTOB
CriocoOsr ABTOoMaTH3MpOBaHHAs 00paboTKa 1 O3 CPe/ICTB aBTOMATHU3ALIMH, B TOM YHUCIIE:
00paboTKn
e IIOJly4YEHHE NEPCOHANBHBIX JaHHBIX B YCTHOM U MMCbMEHHOH (Qopme
HEMOCPEACTBEHHO OT CyObEKTOB EPCOHANBHBIX JaHHBIX;
e BHECEHHs IMEPCOHATBHBIX JAHHBIX B )KYPHAJIBI, PEECTPBI U
MH(OPMAaLMOHHBIE CUCTEMBI U IOKYMeHTHI [1IKkob!
Cpoku B Teuenue cpoka, HE0OXOIMMOI0 /715l UCIIOTHEHHUS 3aKJIF0YEHHOI0 I0r0BOpa
00paboTKH
Cpoku B Teuenue cpoka, yCTaHOBJIEHHOI'0O HOMEHKJIATypoi e B 3aBUCUMOCTH OT TUIIA
XpaHeHus JIOKYMEHTA, B KOTOPOM COJIEPIKaTCsl IEPCOHAIbHBIE TaHHBIE
ITopsinok B coorBercTBum ¢ [TopsiiKOM YHHUTOXKEHUS U 00€3TMYUBAHUS IEPCOHATBHBIX

YHUUTOXCHUA

JaHHBIX IIIx0JIBI B 3aBUCHMOCTH OT THIIA HOCUTEIIS MNEPCOHATIBHBIX TaHHBIX




4. lleab o0padoTKu: obecnevyeHue 6€30MaCHOCTH

Kareropun [IepcoHanbHbIE TaHHBIE

JAaHHBIX

ITepeuenn e (aMunus, UM, OTYECTBO;
JAaHHBIX e IIACHOPTHHIC JAHHBIE;

e ajnpec peructpanuu u (Win) GakTUIeCKOro MpOoKUBAHHS;
e KOHTAKTHBIC JAaHHBIC

Kareropun [Toceturenu IIkonsl

CyOBEKTOB

Crioco0b1 ABTOMaTH3UpOBaHHAsE 00paboTKa U 6€3 CPEeACTB aBTOMATHU3AIIMH, B TOM YHCIIE:
00paboTku

e TOJy4YEHHE NEPCOHATBHBIX JAHHBIX B YCTHOM U MUCBMEHHOU (hopme
HEMOCPEACTBEHHO OT CyObEKTOB IIEPCOHANBHBIX JAHHBIX;

e BHECCHM IIEPCOHAIBHBIX JAHHBIX B KYpPHaJbI, PEECTPHI U
MH(OpMaIMOHHbBIE CUCTEMBI U JOKYMEHTHI L1IKkobI

Cpoku B Teuenue nepuona Hax0XKACHUS IIOCETUTEN HA Tepputopu [1Ikosns!
00paboTKn

Cpoku B teuenne cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOM J€J B 3aBUCUMOCTH OT THUIIA
XpaHEeHUs JOKYMEHTA, B KOTOPOM COZEPKATCs IEPCOHATIbHBIE JAHHBIE, B TOM YUCIIE

MuHUMYM 30 THEH B OTHOILIEHUH 3aMUCEN KaMep BUICOHAONIOICHUS

[Topsimok B cootBetctBuu ¢ [lopsakom yHUUTOXKEHHSI U 00€3TUUMBAHUS TIEPCOHANBHBIX
YHUUYTOXKEHHS | JaHHBIX [IIKOIBI B 3aBUCHUMOCTH OT THUIIA HOCUTEJSI EPCOHATIBHBIX TaHHBIX

4. YciaoBusi 00padoTKH MepPCOHAIBHBIX JAHHBIX

4.1. lllkomna ocymiecTBisieT cOOp, 3alUCh, CUCTEMATH3AIMI0, HAKOIUICHHE, XPaHEHUE, YTOUHEHHE
(oOHOBNIEHME, W3MEHEHHE), W3BJIEUEHUE, HCIIOJIb30BaHME, Tepefady (pacHpocTpaHEHUE,
MpeAoCTaBlIeHue, JOCTyI), O00e3IuYrBaHue, OJIOKHpOBAaHWE, YIAJICHUE W  YHUYTOXKCHUE
MEePCOHANBHBIX JaHHBIX B COOTBETCTBHHM C 3aKOHOAATEIHCTBOM O IEPCOHATNBHBIX MTaHHBIX U
JIOKAJIbHBIMA HOPMAaTUBHBIMU akTamMu LIIkobI.
4.2. Bce nepconanbHble AanHble [1Ikona momyyaet or cyObekTa nepcoHanbHbIX JaHHBIX, a B CIy4asXx,
KOorja CyOBeKT MepCOHATIbHBIX IJAHHBIX HECOBEPIIEHHONETHUH, — OT €ro poauTenei (3aKOHHBIX
MIpe/ICTaBUTEIIEN ).
4.3. TlonydyeHue o 0OpabOTKYy MEPCOHATBHBIX JAHHBIX, PA3PEIICHHBIX CYOBEKTOM IMEPCOHATBHBIX
JTaHHBIX 171 pacnpocTpaHenus, lllkoma ocyiecTBisier ¢ cOOMIOIEHUEM 3alpeTOB M YCIOBHIA,
MPEIYCMOTPEHHBIX 3aKOHOM.
4.4. 1Ixona oOpadaThIBaeT NepCOHANIbHbIE TaHHBIE:

e 0€3 UCIIOTIBb30BaHUS CPEJICTB AaBTOMATU3AIUH;

e C WCHOJB30BaHUEM CPEJICTB AaBTOMATHU3aLMU B NporpaMMax M WH(POPMALMOHHBIX

cucreMax: «JEKTPOHHBIN KYpHAI»

XpaHeHHe epCOHAbHBIX JaHHBIX:
4.5.1. lllxona XpaHUT NEPCOHANBLHBIC TaHHBIC B TEYCHHUE CPOKA, HEOOXOAMMOIO JUISl TOCTHKECHUS
nenei ux o0pabOTKH, a JTOKYMEHTHI, COJEp)Kalllhe MepCOHAbHBIC TaHHBIE, — B TEYCHHE CPOKa



XpaHEeHUsI JOKYMEHTOB, NPEAYCMOTPEHHOTO HOMEHKIATYpOH [ell, C Y4eTOM apXHBHBIX CPOKOB
XpaHCHUS.
4.5.2. TlepcoHanbHbIC MaHHBIC, 3a(UKCUPOBAHHBIE HA OYMaXHBIX HOCHTEIAX, XPaHATCS B
3amupaeMbIX mKagax Ju0o B 3alMPaeMbIX TOMEIIEHUAX, JOCTYI K KOTOPHIM OrPaHUYEH.
4.5.3. TlepconanbHble IaHHBIC, 00padaThIBAEMbIC C HCIOJIH30BAHUEM CPEJICTB aBTOMATH3AIIHH,
XpaHATCS B TAKOM MOPSAJIKE U HA YCIOBUSX, YTOOBI MCKIIOYUTH HETPABOMEPHBIA MU CITydailHBbIH
JIOCTYH K HHUM, YHUYTOXXEHHE, W3MEHEHHe, OJIOKUpOBaHME, KOMHMPOBAHHUE, IPEIOCTABICHHUE,
pacrpocTpaHeHHEe NEPCOHATBHBIX JTAHHBIX, @ TAK)KE WHBIC HEMIPAaBOMEPHBIE ACHCTBUS B OTHOLICHUN
MEePCOHANIbHBIX JaHHbIX.
4.6. Jluma, oTBETCTBEHHbIE 3a 00pabOTKYy mHepcoHanbHbIX JaHHbIX B lllkone, mpekpamarT HX
00pabaThIBaTh B CIEAYIOUINX CIydasx:

e JIOCTUTHYTBHI LIeJIH 00paOOTKH MEePCOHATIBHBIX TAHHBIX;

e HCTEK CPOK JIeMCTBUS corjacus Ha 00paboOTKy MEepCOHANbHBIX IaHHBIX;

e OTO3BaHO corjiacke Ha 00pabOTKy MepCOHANBHBIX JaHHBIX;

e 00paboTKa MepcoHaNbHBIX JaHHBIX HEIPAaBOMEPHA.
4.7. Ilepenaua nepcoOHAIbHBIX JaHHBIX:
4.7.1. llIkona oGecrieunBaeT KOH(PUICHINATBHOCTh IEPCOHATBHBIX JaHHBIX.
4.7.2. lllkona mepeaaeT mepcoHaNbHbIC JaHHBIE TPETHUM JIULAM B CIIEIYIONINX CITydasx:

e CYOBEKT MepCOHANbHBIX JIAaHHBIX J1aJl COTJIACHE Ha Mepeiady CBOUX JIaHHBIX;

e TIepenaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUAMHU 3aKOHOAATENbCTBA B

paMKax yCTaHOBJIEHHOW MPOIETYPHI.

4.7.3. llIxona He OCYyIIECTBIIACT TPAHCTPAHUYHYIO TIEpe1avy MepCOHATBHBIX JaHHBIX.

5. AkTyaam3ainusi, icnpaBJieHHe, ylajJleHne 1 YHHYTOKeHHe MePCOHAIBHBIX IaHHBIX, 0TBEThI
Ha 3anpochl cy0beKTOB ePCOHATBHBIX JAHHBIX
5.1. B cnydae npenocTaBieHHs CyObEKTOM MEPCOHATBHBIX JAHHBIX, €I0 3aKOHHBIM IIPEICTABUTEIEM
(aKTOB O HEMOJHBIX, YCTAPEBIIUX, HEAOCTOBEPHBIX WJIM HE3aKOHHO MOJTYYEHHBIX MEPCOHATBHBIX
nanHbplx Illkona axTyanusupyeT, HCHpaBiseT, OJOKMPYET, YAAIseT WIM YHHUYTOXKAET HX U
YBEIOMJISIET O CBOMX JICHCTBHSIX CYOBEKTa MEPCOHAIBHBIX JTaHHBIX.
5.2. Tlpn nmoctmxeHuu 1eneil oOpabOTKM NEPCOHANBHBIX JAaHHBIX, a TaK)Ke B CIydyae OT3bIBA
CyOBEKTOM MEPCOHATBHBIX JAHHBIX COTIacHs Ha 00pabOTKy NEPCOHANBHBIX JAHHBIX IEPCOHABHBIC
JIaHHBIE TIOJUIeKAT YHUYTOXKEHHIO, €CJIM HMHOe HE HPEeAyCMOTPEHO JOrOBOPOM, CTOPOHOM,
MoJyvareseM (BBITO0NpruoOpeTaTesieM) Mo KOTOPOMY SIBIISICTCS CYObEKT EPCOHAIBHBIX JTaHHBIX.
5.3. YHUUTOXKEHNE JOKYMEHTOB (HOCUTEIEH ), CONIepKAIUX ITePCOHATbHBIC TAaHHBIE, TPOU3BOINUTCS
B cOOTBETCTBUU C IlopsiiKOM yHHUTOXXKEHUS M 00e3TMYMBAHMS MEePCOHATbHBIX JaHHBIX [lIkonbl B
3aBHCHUMOCTH OT THIIAa HOCHTEJSI IEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE TyTEM U3MENIbYCHHUS IIpeaepe,
CTHpaHus WK (HOpMATHPOBAHUS SJICKTPOHHOTO HOCHUTEIIS.
5.7. Ilo 3ampocy cyObekTa MEpCOHANbHBIX MAHHBIX MM €ro 3akoHHoro npexactasurens lllkoma
coobmaeT emy uHpopmarnuo 00 00padoTKe MepCOHATHHBIX TaHHBIX CYObEKTa B CPOKH U B MOPSTIKE,
YCTaHOBJIEHHOM 3aKOHOM.

[IOKYMEHT MOAMNWUCAH 3MEKTPOHHOW MOANMUCHIO
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